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Organization Name:_______________________________________ 
 
Purpose of Organization:___________________________________ 
 
Contact Person:___________________________________________ 
 
Address:_________________________________________________ 
 

   
Phone:_________________________ E-mail:______________________________ 
 
The individual signing this form has read and understands that he/she will be held 
responsible for adhering to the “Meeting Room Policies.”  
 
Signature:________________________________________________ 
 
Staff Initials:_____________________   Today’s Date:_____________________ 
 
 


